DRAFT

U.S. Department of Energy

Quarterly Teleconference on Implementing

Environmentally Preferable Purchasing Requirements

April 23, 2009 11 a.m. - 12:30 p.m. (EDT)  

TOPICS

· DOE Site Earth Day Activities

· OFEE Designated Products Tool
· EPEAT Contract Language for Imaging Equipment and Televisions
· Final Rule on Procurement of Energy Efficient Products

· P-Card Green Purchasing Training

· Sources of Reliable Remanufactured Cartridges

· LED/SSL Luminaires
MINUTES
Welcome – Don Lentzen (DOE-HQ Environmentally Preferable Purchasing Program Lead)
DOE Site Discussion:  Earth Day Activities – DOE Sites
Don Lentzen described the DOE Headquarters Earth Day activities, in which Secretary Chu participated, including exhibits and the presentation of EStar Awards. The awards ceremony was videotaped and will be available online, as will pictures of the exhibits. The EStar recognitions will be duplicated in the June 19 symposium.  Other DOE Earth Day activities shared at the teleconference were:
· FEMP – Annie Haskins (http://www1.eere.energy.gov/femp/services/earthday.html)

The Federal Energy Management Program (FEMP) produces Earth Day and Energy Awareness Month materials each year to support energy awareness campaigns and events at federal agencies nationwide, including at DOE Headquarters and sites. FEMP reaches thousands of employees with a centralized message for the entire federal government. It runs the You Have the Power outreach campaign, with over 700 entities participating. Materials for Earth Day used the slogan “New Energy for America: Stimulate Our Economy, Protect the Environment, and Achieve Energy Independence.” FEMP provided accompanying materials, including posters, magnets, bookmarks, and computer calendars. In addition, FEMP distributes a CD-Rom with high-resolution graphics for agencies (as well as non-federal entities) to produce their own materials. To order materials, contact the DOE Office of Energy Efficiency and Renewable Energy Information Center at 1-877-337-3463. 

· Idaho – David Gianotto (http://www.ifearthday.com)

The DOE Idaho Operations Office, Idaho Clean Up Project, and Idaho National Lab helped organize the Idaho Falls Earth Day celebration, attended by approximately 5,000 people visiting 70 booths.  The event is sponsored by federal, state, and local governments; nonprofits; and other entities to encourage resource conservation and raise environmental awareness. To spur attendance, 40,000 Earth Day inserts were distributed in advance. As a new feature this year, the event provided a shuttle service to help visitors reach the site from satellite parking. Visit the event website above for activity ideas.  
· Argonne – Kaushik Joshi

Argonne National Laboratory held a lunchtime Earth Day program in the cafeteria, including exhibit tables, posters, and handouts on energy efficiency, water conservation, and recycling. Popular exhibits included rain barrels for collecting rain to water gardens, a bike share program (including a bicycle to work week), phytoremediation projects, and hybrid cars. Argonne buildings have replaced its exit signs with Light Emitting Capacitors (LEC as opposed to LED) and will have garden plots to allow employees to garden during lunch
· Pantex – Julie Chavarria
Pantex Plant celebrated Earth Day, co-sponsored with three other organizations, at Wildcat Bluff. The event had 50 exhibits with exhibits on soil and water conservation, recycling, games for kids, tours and a great turn out of 2500 people.
· Sandia – Ralph Wrons

Sandia National Laboratories’ Earth Day event featured a key note speaker and booths, such as ones highlighting the success of the toner exchange and remanufactured cartridge programs—the latter now offering color remanufactured cartridges.  The office products supplier set up a display of their green product offerings.  Energy Management had a display of LED (light emitting diode) lights showing the amount of electricity they use in comparison to incandescents and compact fluorescents. The Pollution Prevention Program contributed biobased and more readily biodegradable (sugar cane) plates for the outdoor barbeque enjoyed by roughly 800 staff. 
Designated Products Tool – Dana Arnold (OFEE)
Link to http://www.fedcenter.gov/Documents/index.cfm?id=11767&pge_prg_id=20257
The Designated Products Tool is now final and posted on both the Fed Center as well as the OFEE websites.  The tool is an Excel file with separate worksheets that organize all the designated products (biobased/recycled content, ENERGY STAR/FEMP qualified, EPEAT registered, WaterSense labeled, ozone depleting alternatives, low standby power devices) by service (building construction, traffic control, etc.).  The tool does not include items that are third-party certified or otherwise environmentally preferable. However, users can customize the tool and add such items as desired.  The tool will be updated quarterly to add new items and delete old listings.  The final version of the tool will alphabetize the lists. 

A new Executive Order is being drafted on greenhouse gas reduction and sustainability. It will build on Executive Order 13423 and is expected in early summer. When the draft is prepared, the order will go through internal review and to the agencies for quick turnaround comment before being issued.
The Closing the Circle awards will be announced by the end of April. 
USDA Biobased Products Update – Ron Buckhalt (USDA)
Link to http://www.usda.gov/biopreferred
The labeling rule was sent 1 week ago to OMB. USDA hopes to expedite the process but some clarification to the rule will be needed.

Round 5 designating the next suite of biobased products should be published within 3 weeks.  It will add 9 more items to the 33 already designated.  On May 14, 25 designated items will become mandatory procurement items in addition to 6 that became mandatory March 16, 2006.  
The U.S. Department of Agriculture will hold its second BioPreferred Trade Show at the GSA conference in San Antonio this year, June 8-11, 2009.  USDA has lined up roughly 30 vendors of biobased products not yet on the GSA schedule.
Holly Elwood (EPA) – What will the labeling rule require? 

Ron Buckhalt – Labeling is intended to provide information to the general consumer, whereas designation means that the federal government must buy the product. Further information will be available once the rule clears OMB, and public meetings and opportunities to comment will be held as part of the rulemaking process.

Ralph Wrons – Sandia’s approach is to review the list of designated products to see which are relevant to our operations, then see which of those are available in the needed timeframe, meet cost constraints and performance requirements.

Ron Buckhalt – This approach is correct.

Dana Arnold -  The approach is similar to that for evaluating products for recycled content:  Do I use it?  Is it available?  Is it price competitive.
Ron Buckhalt - Be proactive in using the designated products by putting the requirement for them in service and other contracts. 

EPEAT Update – Contract Language for Imaging Equipment and Televisions - Holly Elwood (EPA) 

Link to http://www.federalelectronicschallenge.net/resources/docs/epeat_contract_ietv.pdf 
In January 2009, the Federal Acquisition Regulations changed to ensure that at least 95 percent of electronic products bought meet the EPEAT standard.

Standards are being developed for imaging equipment (copiers, fax machines, printers, and multi-function devices) and televisions.  Once the standards are established, federal agencies will be required to buy products that meet those standards as well. 
Although the standards are not yet available, contract language for imaging equipment is available (see URL above).  
Chris Payne (FEMP) – Do the standards consider the Executive Order requirement for standby power?

Holly Elwood – The order is part of the list of sources that are being considered in developing the standards, but no one from DOE or FEMP is participating in the subgroup. Those who wish to participate should contact Holly at elwood.holly@epa.gov. 
Federal Procurement of Energy Efficient Products – Chris Payne (FEMP)

Link to http://edocket.access.gpo.gov/2009/pdf/E9-5459.pdf (final rule)
http://www1.eere.energy.gov/femp/procurement (energy efficient products) 
The final rule for the procurement of energy efficient products has been published.  It was stipulated in the Energy Policy Act of 2005, which codified the requirements of previous executive orders. If a product is on the list of ENERGY STAR qualified or FEMP designated products, the designated product should be purchased by anyone spending a single Federal dollar. There are only two exemptions to waive this requirement:  1) the product is not cost-effective in the specific agency  

application intended for its use and 2) the product does not meet the functional requirements of the agency.  An exemption requires a written waiver by the head of the agency. The products that are ENERGY STAR/FEMP qualified can be considered to be life-cycle cost effective.     
Kaushik Joshi (Argonne) – Are the requirements of the rule captured in an Executive Order
Chris Payne – Yes, and in the FAR as well.

Don Lentzen - These products are bundled in the Designated Products Tool.
Updated P-Card Green Purchasing Training – Denise T. Clarke (DOE-HQ P-Card Manager)

To see the slides, link to http://www.hss.doe.gov/pp/epp/outreach_tools.html - Scroll down to “Training” and open second bullet “EPP Training for Purchase Card Users and Approving Officials”  
Denise introduced herself as the new P-Card Coordinator for Department of Energy Headquarters.

The EPP Training for Purchase Card Users and Approving Officials has been revised and posted on the website (see URL and directions above) for use by all DOE sites. The revisions are:

· Slide 6 notes that “green purchasing” is internationally synonymous with “environmentally preferable procurement”
· Slide 7 notes that within DOE the terms “preferred procurement” and “environmentally preferable procurement” are used interchangeably.

· Slides 16, 28, 29, 30, and 31 were updated with biobased product information and USDA product designations in Rounds 2, 3, and 4 were broken out.
The training is worth 1 hour of credit.
The GSA SmartPay Conference July 28-20 in Phoenix, AZ, will include a BioPreferred purchase card training for approving officials and organization program coordinators.
Supplier Sources – GRC Remanufactured Cartridges – Steve Noyes (Senior Vice President of Sales, Clover Technologies)

For quality control and recycling info, link to http://www.clovertech.com  
To find products, link to http://www.officedepot.com/ (search for “GRC”)

Clover relies on a vertical integration model, keeping all aspects of the work in-house and maintaining chain-of-custody reporting throughout the process to ensure quality. It also uses custom-designed, proprietary robotics to automate previously manual processes to make the recharged cartridges more reliable. Clover repurposes only used original equipment manufacturer (OEM) cartridges, not already recycled ones. It subjects each cartridge to post testing by printing 15-20 pages to check the yield, density, quality, and color.  Every line and shift have a cartridge undergo destructive testing. 
Clover has a 1 percent “issue rate” and offers a warranty against faulty cartridges as well as damage to printers related to the cartridge. It provides technical support if a problem occurs and can be on site within 4 hours in most areas.

Clover recycles all components no longer usable in the remanufacturing process.  Clover offers its GRC remanufactured cartridge brand through Office Depot and can offer monthly customized reports.

Supplier Sources – West Point Products Remanufactured Cartridges – Keith McKerley (Vice President of Sales, West Point Products)
Link to www.westpointproducts.com 
West Point Products offers its products on the GSA schedule, under GS 25F-0037N. It carries cartridges for all major printers and sells them through a wide range of local dealers. Potential users can contact West Point Products with information about their preferred dealers, and West Point can work with those dealers to provide the product.  If the dealer does not have a particular item in stock, West Point have five distribution centers across the US and can provide 2-day delivery 
West Point manufactures in West Virginia and distributes at five locations across the country. It is ISO and STMC certified. West Point does not release products without full functionality so that they are equivalent to OEM products; it has a defect rate of under 1 percent and offers a 100-percent guarantee to cover costs to fix printer problems associated with its products.  The web presentation shows pricing for one product (no minimum is required), but there are discounts for volume.  
West Point has three options for returning spent cartridges to them:  1) prepaid mailer included with new remanufactured cartridge, 2) recycle bin program - users fill the bin and use a prepaid tag to return the cartridges, and 3) packing and shipping on a pallet.  West Point recycles all unusable parts.  
Holly Elwood (EPA) – In the course of developing an EPEAT standard for imaging equipment, we may include language requiring the equipment allow the use of remanufactured cartridges without voiding the warranty of the equipment.  Manufacturers are invited to participate in this discussion by contacting Holly at elwood.holly@epa.gov.
Don Lentzen – DOE spends a significant amount of money on toner cartridges across the complex. DOE could do better in this area, and remanufactured cartridges cost significantly less. The DOE community should redouble its efforts to find good remanufactured cartridges.
General Information on Remanufactured Cartridges
Link to remanufactured cartridge general info:  http://www.consumerchoice.info/
Link to manufacturers meeting remanufactured cartridge STMC standard:

http://www.i-itc.org/stmcompanies.htm

LED Luminaires on the Market that Meet the ENERGY STAR Program Requirements – Rich Karney (DOE Program Manager) 

Link to http://www.energystar.gov/index.cfm?c=ssl_res.pt_ssl (list of qualified LEDs)
http://www.energystar.gov/index.cfm?c=fixtures.pr_fixtures

http://www.energystar.gov/index.cfm?c=ssl.pr_commercial 
A standard for the Energy Star LED (Solid State Lighting—SSL) white luminaire came into effect September 2008.  Previously, DOE tested fixtures to determine the validity of performance claims and found they did not match. DOE developed an ENERGY STAR standard for SSL luminaires to help consumers identify products that meet performance criteria.

Presently only a few types of residential SSLs that meet the standard are available, such as recessed, surface and pendant-mounted fixtures; under kitchen cabinet lighting; outdoor porch and pole mounted decorative lights.  Commercially available SSL products include portable desk lights, bollards, down lights, and shelf-mounted display and task lights.  The program is looking to add more, including street lighting, parking garage lights, and others.  For a complete list see the URLs above.  
The standards use a luminaire efficiency metric, which is a departure from previous measures of efficiency. It involves considering the entire product to determine the amount of light leaving the fixture (and therefore usable), not just the amount at the source. The standards also take into account the lifetime, color temperature of the light, and the distribution of light. 
Currently, 26 products are qualified as meeting the residential requirements and 23 products for the commercial products.  There is some overlap with these numbers as some of the products meet both aspects of the criteria.  Manufacturers of these products include Cree Lighting Solutions, Cooper Lighting, Juno Lighting, and Kichler Lighting.   
No ENERGY STAR qualified SSL products are on the GSA list at this time. Once on the GSA list, we expect the downlights will be ENERGY STAR qualified.  Similarly, we expect many of the products already qualified for the ENERGY STAR label will be added to the GSA list.

Sandra Cannon (DOE EPP Program) – Which products typically used by DOE are available?

Rich Karney – Recessed down lights are presently the best buy; other products of interest will vary by facility.

Chris Payne (FEMP) – The ENERGY STAR specification does not include non-solid-state lighting, although when purchasing a commercial downlight luminare there is an efficiency level that is required.

Rich Karney – Correct.
Kaushik Joshi (Argonne) – Are building exit signs qualified? As part of its P2 Program, Argonne is installing all building exit signs using the Light Emitting Capacitor (LEC) technology.
Rich Karney – Exit signs have always been qualified for ENERGY STAR, but they are color or monochromatic and the standard being discussed is for white LEDs..

Chris Payne – Although, we no longer have an ENERGY STAR designation for exit signs.  
Next teleconference
· Date – July 23, 2009
· Potential topics for the next teleconference.  Please share your ideas.  Some suggested so far are
· Cradle to cradle certification

· Recycled content signs
· Biobased purchasing success stories

· Effect on EPP of Energy Security and Independence Act
· Energy/water efficient products 
· Cafeteria Products (dishware)
· Construction Materials:  Insulation, paint, roofing sealant, water free urinals
· Other?
· Ralph Wrons (Sandia) suggested discussing cradle-to-cradle certification and would like to have an objective evaluation given. He will provide Sandra with more information about a possible speaker or source of information.
Adjourn

RESOURCE MATERIALS AND UPDATED EPP INFORMATION
NEWLY DESIGNATED RECYCLED PRODUCT AND NEW DEFINITION
Begin Purchasing and Collecting Purchasing Data by September 15, 2008
· Fertilizer 

· Compost (new definition)
Web Info:  http://www.epa.gov/epaoswer/non-hw/procure/products.htm

NEWLY DESIGNATED BIOBASED PRODUCTS
Begin Purchasing and Collecting Purchasing Data by May 14, 2009 except where denoted
CLEANERS/SOLVENTS

· Adhesive and mastic removers – 58%

· Bath and spa cleaners – 74%  

· Carpet and upholstery cleaners 
· General purpose cleaners – 54%

· Spot removers – 7%

· Floor strippers – 78%
· Glass cleaners – 49%
· Graffiti and grease removers – 34%
· Hand cleaners and sanitizers 
· Hand cleaners – 64%

· Sanitizers – 73%

· Laundry products
· General purpose laundry – 34%

· Pretreatment/spot removers – 46%

CONSTRUCTION

· *Carpets - 7%

· *Insulating foam (plastic) for residential and commercial construction – 7%
· *Panels - composite panels 
· Acoustical composite panels – 37%

· Interior panels – 55%

· Plastic lumber composite panels – 23%

· Structural interior panels – 89%

· Structural wall panels – 94%

· Release fluids - concrete and asphalt – 87%
DISHWARE

· Cutlery - disposable – 48%
· *Disposable containers – 72%
LUBRICANTS

· 2-cycle engine oils – 34%
· Firearm lubricants – 49% 

· Greases

· Food grade -42%

· Multi-purpose – 72% 
· Rail track – 30%

· Truck – 71%
· Unspecified – 75%

· Metalworking fluids—straight oils

· Straight oils – 66% 

· General purpose soluble, semi-synthetic, synthetic – 57%

· High performance soluble, semi-synthetic, synthetic (delayed preference compliance date) – 40%

SEALANTS

· Wood and concrete sealers 
· Membrane concrete sealers – 11%

· Penetrating liquid sealers – 79%

OTHER

· De-icers - general purpose de-icers – 93%
· Dust suppressants – 85%
· *Fertilizers - 71%
· Films
· Non-durable – 85%

· *Semi-durable (plastic bags) – 45%

· Fluid filled transformers
· Synthetic esterbased transformer fluids (delayed preference compliance date) – 66%

· Vegetable oil-based transformer fluids – 95%

· *Hydraulic fluids - stationary equipment – 44%
· Lip care products – 82%
· *Sorbents – 89% (proposed 52%)
Begin Purchasing and Collecting Purchasing Data by March 16, 2007 except where denoted
· Lubricants, penetrating – 68% biobased content by weight

· Diesel fuel additives – 90%

· Urethane roof coating/sealant – 20%

· Hydraulic fluids for mobile equipment (tractors, etc.) – 44%

· Bedding, bed linens, towels (November 20, 2007 preference compliance date) – 12%

· Water tank coating/sealant (November 20, 2007 preference compliance date) – 59%

* May overlap with recycled content requirements.  Recycled content requirements have precedence.
Regulations:  http://www.biopreferred.gov/ProposedAndFinalRegulations.aspx

SOURCES OF INFORMATION 
DOE’s “Environmentally Preferable Products Program” website for access to the reporting site, annual report, teleconference agenda and minutes, and sources of helpful information
U.S. Department of Energy’s RCRA 6002/Executive Order 13423 home page

http://www.hss.doe.gov/pp/epp/

Environmentally Preferable Purchasing Executive Orders, Regulations, Guidelines
Office of the Federal Environmental Executive

www.ofee.gov
Buying Green
FedCenter

http://www.fedcenter.gov/programs/buygreen/

GENERAL PRODUCT INFORMATION

Environmentally Preferable Products
U.S. Environmental Protection Agency

http://yosemite1.epa.gov/oppt/eppstand2.nsf
Environmentally Preferable Products
U.S. Department of Energy

http://www.hss.doe.gov/pp/epp/

Alternative Fuels and Vehicles
U.S. Department of Energy

http://www.eere.energy.gov/vehiclesandfuels/epact/federal/
Biobased Products
U.S. Department of Agriculture

http://www.biopreferred.gov/?SMSESSION=NO
Construction

Whole Building Design Guide -- Technical Guidance for Implementing the

Guiding Principles for Federal Leadership in High Performance and

Sustainable Buildings Memorandum of Understanding 
http://www.wbdg.org/sustainablemou
The Federal Green Construction Guide for Specifiers with more than

60 model green construction spec sections
http://fedgreenspecs.wbdg.org
PRIVATE 
Energy/Water Efficient Productstc  \l 1 "Energy/Water Efficient Products"
Federal Energy Management Program

http://www.eere.energy.gov/femp/procurement/
PRIVATE 
Recycled Products and Supplierstc  \l 1 "Recycled Products and Suppliers"
U.S. Environmental Protection Agency Comprehensive Procurement Guidelines

http://www.epa.gov/epaoswer/non-hw/procure/index.htm
Materials Exchange Products
(especially chemicals, equipment, and hazardous materials) at other DOE facilities

Log on with user name (erhquser) and password (erhqdoe)

DOE Complex Wide Materials Exchange

http://wastenot.er.doe.gov/me/login.aspx 
Substitutes for Ozone-Depleting Products
U.S. Environmental Protection Agency

http://www.epa.gov/ozone/snap/lists/index.html
PRIVATE 
SPECIFIC PRODUCT CATEGORIEStc  \l 2 "SPECIFIC PRODUCT CATEGORIES"
Carpet

Contract Language and Standards/Guidelines
U.S. Environmental Protection Agency

Select “carpet” at http://yosemite.epa.gov/oppt/eppstand2.nsf/Pages/Search.html?Open
California Carpet Standard

http://www.documents.dgs.ca.gov/green/epp/standards.pdf

Recycled Content Specifications and Suppliers
U.S. Environmental Protection Agency

http://www.epa.gov/epaoswer/non-hw/procure/products/carpet.htm
Suppliers Meeting California Carpet Standard
http://www.green.ca.gov/EPP/carpets.htm

Cement/Concrete

Recycled Content Specifications and Suppliers
U.S. Environmental Protection Agency

http://www.epa.gov/epaoswer/non-hw/procure/products/cement.htm
Cleaning Products
Contract Language and Standards/Guidelinestc  \l 3 "Contract Language and Standards/Guidelines"
U.S. Environmental Protection Agency

Select “cleaning supplies” at http://yosemite.epa.gov/oppt/eppstand2.nsf/Pages/Search.html?Open
Suppliers
EcoLogo CCD 104 Hand Cleaners – Industrial

http://www.ecologo.org/en/seeourcriteria/details.asp?ccd_id=329

EcoLogo CCD 110 Cleaning and Degreasing Compounds

http://www.ecologo.org/en/seeourcriteria/details.asp?ccd_id=335

EcoLogo CCD 115 Odor Control Additives

http://www.ecologo.org/en/seeourcriteria/details.asp?ccd_id=340
EcoLogo CCD-146 Hard Surface Cleaners

http://www.ecologo.org/en/seeourcriteria/details.asp?ccd_id=371
EcoLogo CCD-147 Floor Care Products

http://www.ecologo.org/en/seeourcriteria/details.asp?ccd_id=372
EcoLogo CCD 148 Carpet and Upholstery Cleaners

http://www.ecologo.org/en/seeourcriteria/details.asp?ccd_id=373

EcoLogo CCD 166 Disinfectants and Disinfectant Cleaners

http://www.ecologo.org/en/seeourcriteria/details.asp?ccd_id=391

Green Seal GS-37 Industrial and Institutional Cleaners
http://www.greenseal.org/findaproduct/index.cfm#cleaners
Construction Materials and Products

Contract Language
U.S. Department of Energy

http://www.hss.doe.gov/pp/epp/epspecs.html , see “Construction Services”

Paint

Recycled Content Specifications and Suppliers

U.S. Environmental Protection Agency

http://www.epa.gov/epaoswer/non-hw/procure/products/paint.htm
Suppliers
EcoLogo CCD-47 Surface Coatings (Paints, Stains, and Varnishes)

http://www.ecologo.org/en/seeourcriteria/details.asp?ccd_id=272
EcoLogo CCD-48 Surface Coatings (Recycled)

http://www.ecologo.org/en/seeourcriteria/details.asp?ccd_id=273

Green Seal GS-43 Recycled Content Latex Paint

http://www.greenseal.org/newsroom/GS-43_Recycled_Content_Latex_Paint.pdf

PRIVATE 
Toner Cartridgestc  \l 1 "Toner Cartridges"
PRIVATE 
Recycled Content Specifications and Supplierstc  \l 1 "Recycled Content Specifications and Suppliers"
EcoLogo CCD-039 Printing Cartridges Remanufactured

http://www.ecologo.org/en/seeourcriteria/details.asp?ccd_id=264
U.S. Environmental Protection Agency

PRIVATE 
http://www.epa.gov/epaoswer/non-hw/procure/products/toner.htm
DOWNLOAD AND RUN BEES 4.0 SOFTWARE
BEES (Building for Environmental and Economic Sustainability) software helps designers, builders, and product manufacturers identify the environmental and economic performance of

construction materials.  Developed by NIST (National Institute of Standards and Technology) Green Buildings Program with support from the U.S. Environmental Protection Agency Environmentally Preferable Purchasing Program and the HUD Partnership for Advancing Technology in Housing (PATH) the tool is based on consensus standards and designed to be practical, flexible, and transparent.
Register for software at http://www.bfrl.nist.gov/oae/software/bees/registration.html (no cost involved):

· Fill out registration form

· Click submit
To install BEES 4.0: 

· Download bees30dzip.exe, a 14.6 MB self-extracting file. (If prompted during the download, choose to save the file).

· From Windows Explorer, double click on bees30dzip.exe to start the self- extraction process.

· When prompted, choose a folder to unzip the file to and click Unzip.

· Using Windows Explorer, go to the folder you specified in Step 3, double click on Setup.exe and follow the directions on the screen. You will need to choose a folder in which to install BEES 3.0d.  This folder must be different from the one you specified in Step 3.

To run BEES 4.0:
· Select Start->Programs->BEES->BEES 4.0
OR

· Go to “My Computer” or wherever you can see all folders and files on your computer.  Do not try to open the BEES exe file from a software application, such as Word. 

· Go to where you stored the BEES files (probably in a folder labeled “BEES”)

· Open the BEES30d.exe file

· Go to “Analysis” at top of window

· Go to “Define Parameters”
tc  \l 3 "http\://www.epa.gov/epaoswer/non-hw/procure/products/toner.htm"
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