Exemption Justification Form
for Biobased and Recycled Content Designated Products
NOTE:  This form or a site-specific version must be completed for all purchases of products designated for purchase with recycled or biobased content where the required content was not obtained.

Site: 

Requisition/Purchase Order Number:                                                                                           

Product Category:
___ Designated Biobased Content Product
___ Designated Recycled Content Product

Product Name:


Quantity: 


Quantity Unit:
Purchase Price (unit):

 


Purchase Price (total):
Product with recycled/biobased content was not procured because (select all that apply):


___
Product is not available competitively within a reasonable period of time


___
Product is not available at a reasonable price


___
Product is not available within the performance requirements

Justification and supporting documentation for not procuring product with recycled/biobased content (furnish succinct details regarding the unavailability, untimely availability, unacceptable performance, or unreasonable price justifying purchase of a product without the recommended content):
Name of person preparing justification:






            

Title of person preparing justification:                                                                             


Signature of person preparing justification: 




Date:
Signature of Approving Official (GAA, etc.):




Date:
Name of Approving Official:                                                        Title:




         

Procedure for Preparing and Submitting the 

Exemption Justification Form 

This form should be completed for all purchases of designated products where the required content was not obtained. 

When completing the form, provide both the quantity of the product and the quantity unit, if appropriate.  For example, if 20 boxes of paper were purchased, enter “20" for the quantity and “boxes” for the quantity unit.  Cost information should be provided for the unit purchase price (such as, price per box of paper) and for the total price of the purchase. 

After completing the form, obtain the required signatures and maintain the completed form at the site.
Note Concerning Paper
-----Original Message-----
From: Arnold.Dana@epamail.epa.gov [mailto:Arnold.Dana@epamail.epa.gov] 
Sent: Tuesday, June 22, 2010 6:53 AM
To: Sandra Cannon
Cc: arnold.dana@ofee.gov; 'Lentzen, Donald'; Reddoor.Marlene@epamail.epa.gov
Subject: Re: No Exceptions for Paper in Excel Tool?
Under E.O. 13423, the only exception was if an agency could not find 30%

postconsumer content paper, in which case it was supposed to purchase

20% postconsumer content paper.  There are no exceptions in E.O. 13514.

